
How to make and org or fund access request on the ITS Service Portal 

1. On the ITS Service Portal, click “Request a service.” You may need to login to the portal to see this option. 

 

2. Click “Budget and Account Requests.” 
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3. Click “Org-Fund Access Request.”  

 

 

 

4. Fill out the form and hit Submit. An email will be sent to the financial manager for approval before processing. 

 

 


